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20.  EXTENSIONS
                                 Granted                        days extension of leave.  Your leave will now expire at                                               on
LEAVE AUTHORIZATION (OFFICER AND ENLISTED) (1500)
NAVMC 3 (REV. 03-11) (EF) (Previous editions will not be used)
FOUO - Privacy sensitive when filled in.
BEFORE SIGNING LEAVE REQUEST, 
READ INSTRUCTIONS ON PAGE 2 AND PRIVACY ACT STATEMENT ON PAGE 3
LEAVE REQUEST
2.  FROM (Name, Grade, SSN, MOS)
"EVERY MARINE RECRUIT A MARINE"  MARINE CORPS ORDER 1050.1___AUTHORIZES A 5-DAY LEAVE EXTENSION OR SPECIAL LIBERTY CHIT TO
MARINES ON LEAVE WHO RECRUIT AN ACCEPTABLE APPLICANT FOR ENLISTMENT IN THE MARINE CORPS OR MARINE CORPS RESERVE.  CON-
TACT THE MARINE CORPS RECRUITER NEAREST YOU FOR DETAILS.
APPROVAL OF IMMEDIATE SUPERIOR/COMPANY COMMANDER
13.            APPROVED
 
 
                 DISAPPROVED
14.            APPROVED
 
 
                 DISAPPROVED
MCTFS REPORTING INFORMATION
 
 
 18.  Hour and date of departure
 
 
 18.  Hour and date of return
21.  HOSPITALIZATION
22.  UNIT DIARY COMPUTATION - INCLUSIVE DATES
FOR OFFICIAL USE ONLY
Adobe LiveCycle Designer
NAVMC 3 ( REV. 03-11) (EF), Page 2
FOUO - Privacy sensitive when filled in.
I,                                                                                                     (Rank, Full Name), recognize the contribution I make to my fellow Marines,
Sailors, and Civilian Marines of                                                                                                                                   (unit name), my brothers and
sisters throughout the Marine Corps, and the Marines and Sailors deployed in defense of freedom around the world.  Essentials to our mission, I
pledge to maintain my commitment with a constant display of honor and professionalism.  I will plan ahead, minimize risks to my safety and
return from leave prepared to continue "the fight."
 
 
  
Authored by:
Cpl Amir Golshani, Cpl Gregory Johnannes, Cpl Don Hopkins, Cpl Terence Harrell, Sgt Audra Kaufenberg
 
 
I,                                                                                                                                      (Rank, Full Name), have confirmed that 
                                                                                           (the requesting Marine) has an acceptable plan for leave and fully understands the 
valuable contribution every Marine makes to our nation.  I am confident that he/she will take the necessary steps to minimize risks and bring
honor to our Corps and country while enjoying this well deserved break from the daily routine.  I recommend approval.
(Signature of Marine)
(Signature of first Marine in approval chain)
                                                                                                              INSTRUCTIONS 
 
1.  Leave is granted subject to immediate recall; therefore, maintain communications with your leave address.  KEEP THESE LEAVE PAPERS IN YOUR POSSESSION AT ALL TIMES.
2.  It is understood you have sufficient funds to defray your expenses no leave, including round-trip transportation.  Each case of transportation obtained from recruiting stations, or other Marine Corps activities, by personnel on leave, will be investigated and where no urgent necessity was apparent in applying for transportation request, disciplinary action may be taken.
3.  You are cautioned against the disclosure of any classified information.  While it is desirable to tell the public about the Marine Corps, do not discuss any subject unless you are certain it is unclassified.  In case you are asked to participate in a press conference, talk to reporters or speak through any other media on matters pertaining to the Naval Service, you should express a desire to cooperate, but should first consult with and obtain clearance from the nearest Marine Corps public information officer if at all practicable.
4.  Inform yourself of transportation schedules, and make allowances for delays.  Missing connections is not an excuse for UNAUTHORIZED ABSENCE.  Train, bus, and plane schedules and connections are frequently unreliable.
5.  Cooperate with shore patrol and military police at all times.  Military police, shore patrols, air police, officers, petty officers, and noncommissioned officers of the Armed Forces are authorized to take preventive measures, including apprehension, if necessary in the case of any member of the Armed Forces who is guilty of committing a breach of the peace, disorderly conduct, or any other offense which reflects discredit upon the services.  Personnel on leave and liberty are subject to this authority.  Misconduct will be cause for disciplinary action.  You are subject to orders of your superior officers in all branches of the Armed Forces.
6.  If necessary to request an extension of leave, communicate with your commanding officer by telegram, telephone or letter.  IF NO REPLY IS RECEIVED YOU WILL CONSIDER YOUR REQUEST NOT GRANTED.
7.  In the event you encounter problems while on leave, it is recommended that you contact the nearest military unit for assistance.
8.  In case of serious illness of injury incurred while on leave which requires medical attention or hospitalization, report facts to your commanding officer be telegram and request instructions.  You are advised that costs incident to hospitalization or medical treatment received at other than Navy, Army, Air Force, or Public Health Service facilities, may be defrayed by the Marine Corps in emergency cases only.  No charge against your leave or reduction in total period of leave granted will be made for any period of hospitalization.  Unless otherwise ordered, you will revert to a leave status upon release from a hospital, and will immediately notify your commanding officer that you have been released and have reentered leave status, giving leave address, preferably by telegram.  Proof of hospitalization must be provided upon return from leave.  (NOTE:  IF MARINE IS UNABLE TO CONTACT COMMANDING OFFICER DUE TO ILLNESS, ACCIDENT OR DEATH, NOTIFICATION OF THIS FACT SHOULD BE MADE TO THE NEAREST MARINE CORPS ACTIVITY BY PERSON FAMILIAR WITH THE SITUATION (Parents, spouse, physician, etc.)).
9.  It is understood that this leave commences at your duty station and that it expires at your duty station.  Also it is clearly understood that you are required to report for duty at our duty station upon expiration of leave and that failure to do so may make you subject to disciplinary action under the Uniform Code of Military Justice 10 U.S.C. 801-940.  If you are authorized to check out and check in by telephoning you are cautioned that commencement and termination of leave must be made in the immediate vicinity of your duty station (place from which you normally commute daily to and from work).  You are directed to deliver your leave authorization to your commanding officer or the designated representative, at the commencement of the next regular working day subsequent to termination of your leave.
FOR OFFICIAL USE ONLY
PRIVACY ACT STATEMENT
 
In accordance with the Privacy Act of 1974 (Public Law 93-579), this notice informs you of the purpose for collection of information on this form.  Please read it before completing the form.
 
 
AUTHORITY:  10 U.S.C. 5013, Secretary of the Navy; 10 U.S.C. 5041, Headquarters, Marine Corps; 10 U.S.C. 1074f, Medical Tracking System for Members Deployed Overseas; 32 CFR 64.4, Management and Mobilization; DoD Dir 1215.13, Reserve Component Member Participation Policy; DoD Instruction 3001.02, Personnel Accountability in Conjunction with Natural and Manmade Disasters; CJCSM 3150.13B, Joint Reporting Structure Personnel Manual; DoD Instruction 6490.03, Deployment Health; MCMEDS: SECNAVINST 1770.3D, Management and Disposition of Incapacitation Benefits for Members of the Navy and Marine Corps Reserve Components (Renamed Line of Duty(LOD)); and MCO 7220.50, Marine Corps Policy for paying Reserve Marines; and E.O. 9397 (SSN), as amended.
PRINCIPAL PURPOSE    To assemble in one system information to provide government agencies with: (1) Necessary information on the commercial travel and transportation payment and expense control system which provides travelers charge cards and the agency an account number for official travel and related travel expenses on a worldwide basis; (2) attendant operational and control support; and (3) management information reports for expense control purposes.  The information collected on this form will be filed within a Privacy Act Systems of Records collection governed by Privacy Act System of Records Notice M01040-3, which can be downloaded at http://privacy.defense.gov/notices/usmc/M01040-3.shtml. 
RETENTION AND SAFEGUARDS:  Login to systems and network requires use of the DoD Common Access Card (CAC). Public Key Infrastructure (PKI) network login may be required to allow for documents to be digitally signed and encrypted and/or the receiving of encrypted mail. Official users without issuance of a CAC must use the Total Force Administration System Marine On-Line (TFAS MOL) web portal to access the system. The TFAS MOL account holders are authenticated and provided access after registering for an account and use a user name and strong password login verification. Access to server rooms is strictly controlled by the hosting facility personnel. At a minimum, cipher locks, access rosters, sign-in sign-out procedures, escort and supervision of all maintenance personnel and physical security checks are provided on a routine basis. Physical security of buildings after normal working hours, are provided by independent security guards or military police
ROUTINE USES:  To various officials outside the Department of Defense specifically identified as a Routine Use in Privacy Act System of Records Notice M01040-3 for the stated specific purpose in addition to those set out in the blanket routine uses established by the Department of Defense Privacy Office and posted at http://www.defenselink.mil/privacy/notices/blanket-uses.html.  
 
DISCLOSURE:  Providing information on this form is mandatory.  Failure to furnish personally identifiable information may negate the application.
 
NAVMC 3 (REV. 03-11) (EF), Page 3
FOUO - Privacy sensitive when filled in.
FOR OFFICIAL USE ONLY
Ver. 1.1
MPO
20110301
M&RA
USMC Forms Mgr
NAVMC 3 - Leave Authorization (Officer and Enlisted) 
Revised per DON SSN Reduction Review; designated as FOUO with Privacy Act Statement
20110301
	ToBox1: 
	Grade: 
	NameFirst: 
	NameMid: 
	MOS1: 
	NameLast: 
	SSN: 
	OrgDutyTel: 
	NumDaysReq: 
	LvEff: 
	LvExp: 
	LvType: 
	NumDaysTkn: 
	LvBal: 
	ECC1: 
	LvAddr: 
	SignatureField1: 
	RadAppr1Yes: 
	RadAppr1No: 
	RemkApp1: 
	SignatureField2: 
	RadAppr2Yes: 
	RadAppr2No: 
	RemkApp2: 
	GradeComp: 
	Title: 
	DepTime: 
	Enter YYYY-MM-DD: 
	SignatureField3: 
	Unit1: 
	DateTimeField1: 
	RetTime: 
	Enter YYYY-MM-DD: 
	LvExpTime: 
	DaysLvExt: 
	Enter YYYY-MM-DD: 
	AddrHosp: 
	TimeRel: 
	TimeAdmit: 
	RemkDiag: 
	DaysLvChrg: 
	UnitDiaryNum: 
	UTRNum: 
	DateFrom: 
	DateTo: 
	SignPhy: 
	HospDate: 
	ResetButton1: 
	PrintButton1: 
	Rank and Full Name: 
	Unit Name: 
	Rank and Full Name: 
	Unit Name: 
	Signature: 



